
NWC/FHLBank Atlanta DPA Program 

Mortgage Lender Checklist 

This form is required. Attach with Online application. Questions? Email: dpa@nwcolumbus.org 

Loan Originator:  Phone:  Email:    
 

Buyer 1:  Phone:  Email:    
 

Buyer 2:  Phone:  Email:    
 

Property Address:  City:  Zip:    
 

DPA Product:  DPA Amount:    
 

Based on the information from the buyer during loan origination, I certify the information provided herein is 

accurate. The buyer has completed all of the loan process and has been approved for a home loan except for the 

final underwriting approval. I am requesting the NWC Affordable Housing Product to provide Down payment 

Assistance for this buyer in the amount referenced above. 

The following information should be provided via the online form “NWC Online DPA Application”. 

With Initial Application (Closings should be scheduled no sooner than 20 days from NWC submission to FHLB.) 

REQUIRED Documents as follow:  

____ HUD Agency approved an 8-hour homebuyer course certificate 

____AHP Intake Certification Form – include all 3 pages- If electronically, you must include a signature summary.  
____AHP Zero Income Certification (only if applicable) 

____Self-Employed Income Certification (only if applicable) 

____Financing and Mortgage Worksheet 

____30 days of pay stubs, SSI rewards letter, Child support order, and supporting documents, retirement/pension 

____ VOE  
____ Community partner work ID / Badge (only if applicable) 
____ Copy of 1003 

____ Appraisal 

____ Signed Income Affidavit 
 
At least 7 business days before closing 

  __Completion certificate from Credit.org or Money Management International and Invoice  Note: Counseling 

contact phone number and buyer reservation number provided in the Conditional Commitment letter upon 

FHLBank Atlanta approval. 

  ___Complete Preliminary Closing Disclosure (CD) with all borrowers on title that include the following. 
_____ Attorney wire instructions 

    ___Counseling fee of $275 with the name of the counseling provider reflected as a payee (Section H. Line 1 HBE 
Counseling to Counseling Provider)  

    ___ AHP homeowner assistance funds are identified as “FHLBank Atlanta” (Section L. Under adjustments needs to 
state – FHLB Atlanta – DPA Amount-  

    ___ Minimum homebuyer contribution of $1,000 

    ___ Homebuyer’s maximum cash back at closing is not to exceed $250. 

 
 

 
 

 
 

Authorized Signature 
Date 

https://www.andphomes.org/dpa
mailto:dpa@nwcolumbus.org
https://app.smartsheet.com/b/form/2a4d233b84654829915b8bcc45f31d0f

